
FORUM 
 

The forum module is an activity where students and teachers can exchange ideas by posting comments. 
 
 

Select the 
Forum link.  

 

 
Select the 
Discussion 
link started 

by the 
instructor. 

 

 
 
 
 

 
After you 
have read 

the 
instructions, 

post your 
response by 
clicking the 

Reply 
button. 

 

 

 
 
 

The areas 
with * are 
required. 

NOTE:  Text 
already 

appears in 
the 

Subject* 
box. 

Type your 
reply in the 
Message* 

box. 

 
 

 
 
 

Click the 
Post to 
forum 

button. 

 

 

Click on the link under 
the Discussion column. 

Click the Reply 
button. 

Type your 
reply here. 

Text will automatically be placed in the Subject line. 
You can either keep it or delete it. If you delete the 
existing text, you must replace with your own text. 

Click Post to forum. 
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Read 
message, 

“Your post 
was 

successfully 
added.” 

Click 
Continue. 

 
 

 
 

Your 
response 

will be 
added to 

the 
discussion 

forum. 

 

 
 

If you are 
not the first 
to post, you 
have some 

options. 
You have 

the option 
to click 

Reply and 
respond to 
the original 
post by the 
instructor. 

OR 
You have 

the option 
to click 

Reply and 
respond to 

another 
participant’s 

post. 

 
 

 
 

Once you click Reply, follow the steps listed above. 

 

Click Continue. 

OPTION #1 

Click Reply and respond to 
the original post by the 

instructor. 

OPTION #2 
Click Reply and 

respond to another 
participant’s post. 


